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Professional and Business Communication
Tutorial (22HMCO5060I)

Practical Scheme
T\rtorial : 02 Hrs./week

Credit : 02

Examination Scheme
Teacher Assessment : 25 Marks

Total : 25 Marks

Prerequisite: Basic course in Effective Communication Skills.

Course Objectives:

1. To inculcate a professional and ethical attitude at the workplace

2. To enhance bommunication and interpersonal skills.

3. To develop effective employability skills.

4. To hone written skills for technical documentation.

Course Outcomes:

COs Course Outcomes Blooms
Level

Blooms
Description

co1 Prepare technical documents using appropriate style, for-
mat, and laiiguage.

L6 Create

co2 Use employability skills to optimize career opportunities. L3 Appll'

co3 Employ storytelling techniques in corporate situations. L3 Appl:'

co4 Conduct effective meetings and document the process. L6 Create

co5 Demonstrate interpersonal skills in professional and personal
situations.

L3 Applv

co6 Describe cultural differences, etiquettes, and the concept of
professional ethics.

L3 Applv
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Evaluation Scheme:
Continuous Assessment (A):

Continuous Assessme4t shall consist of 6 assignments, Group Discussion and Power point presehtation

based on the business proposal. '

The distribution of marks will be as follows:

1. Tutorials: 10 Marks

2. Business Proposal: 10 Marks

3. Group Discussion: 5 Marks

Total : 25 Marks

The final certification and acccptancc of termwork will be sub,jcr:t to satisfar:torv pr.r.fir'r.rrrr<,r.,rf

Continuous Assessment and upon fulfilling minimum passing criteria in the CA.
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